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[Tpunoxxenwe x nmpukazy
BIIOY «OIIK Nel»
Ne 66 ot 28 despans 2025

IHOJIOXKEHHUE
0 IPUEMHOM KOMHUCCHH OFOKETHOTO TPOGhECCHOHAIBHOTO
obpazoBaTensHOTO yupexmerus OMcKoit o6macTu
«Omckuit memarormyeckuii Komwiemk Nely

1. O01mue mosoxeHUus

1.1. IlonoxeHwe O NPHUEMHONM KOMECCHU GHOIDKETHOTO IIPO(EeCCHOHAIEHOTO
yapexzaenns OMckoi obmactu «OMCKu Iefarorudeckuit Kommemk Nely (manee -
KOJUIE/K) OIpefeNseT IOPSIOK OpraHW3aluy paboThl MPHEMHON KOMHCCHH
KOJIIeKa, ee paBa U 0013aHHOCTH, OCHOBHEIE HATIPaBJIeHH PaGOTEL

1.2. IlpuemMHass KOMHICCHS B CBOel paboTe pyKOBOCTBYETCSL:

- QenepanbHBIM 3aK0HOM OT 29 nexabps 2012 roga Ne 273-®3 «O6 06pa3oBaHuy B
Poccutickoii @eneparumy;

- IIpukasom MunucrepcTsa npocsernenus Poccutickoi ®eneparys o 02 ceHTIOPS
2020 roma Ne 457 «O6 yreepxnmenuu Ilopsika mnpméMa Ha OOGydeHHE IIO
00pasoBaTeIbHEIM IPOTrpaMMaM CPeIHEro IpohecCHOHATEHOT0 06Pa30BAHIY;

- YeraBom BITOVY «OITK Nely;

- IIpaBunamu npuema rpaxnad B BIIOY «OITK Nely.

1.3. IlpuémHas KOMMCCHS CO3[]aeTCSl €XErOAHO C IENbI0 OpraHM3alUH IIpHeMa
JOKYMEHTOB OT JIMI], IIOCTYHNAIOIIMX B KOJUIEIK, 3aUKMCIEHHI KX B COCTaB
cryneHToB. llpuéMHas kommccus obecreumBaeT COOIIOIEHME IIPaB IPaXIaH B
obsracti 06pa3oBaHus, OTKPEITOCTH PaGOTHI [0 OPraHU3alldK IIPHeMa B KOJLISIK.
1.4. Ilpepcenmarenem NpuEMHONM KOMMCCHH KOJUIEIKA SBJISETCA JUPEKTOP
xomtepka. Ilpencenmarens mpmEMHOM KOMHCCHH KOJIIEMXKa DPYKOBOIUT BCeit
JEATENBHOCThIO NMPHEMHON KOMUCCHHM U HECET OTBETCTBEHHOCTH 34 BBITIOJHEHUE
YCTaHOBIICHHBIX KOHTPOJIBHBIX ITUGDP IpreMa, COONIONEHUE 3aKOHOINATENBHEIX W
HOPMaTHBHBIX JIOKYMEHTOB II0 (DOPMHpPOBAHHIO KOHTHWHIEHTA4 CTYIEHTOB,
ompenesnsieT O0A3aHHOCTH ee WIEHOB, M YTBEpPXKOaeT IUIaH paboThl IpHUEMHOM
KOMHUCCHH.

1.5. 3amecturens mpencenatens NpUEMHOM KOMHCCHH KOJUIEIDKA W ed COCTaB
YTBEpXKAaeTcs IIPUKa30M AUPEKTOpa U3 JHCila 3aMeCTUTeNeH TUPEKTOpa KOJUIeIKa,
PYyKOBOZMTENEH METONUYECKHX OOBEIVHEHNUN, IIpernogaBareied u yd4e6HO-
BCIIOMOTaTEIILHOTO TIEpCOHAA.

1.6. B cocraB mpu&MHOM KOMHUCCHH KOJIJIEIKA BXOJIST:

- OTBETCTBEHHBIN CeKpeTaphb;

- TEXHUYECKHE CeKpeTapH;

- YJIEHBI IPUEMHOU KOMHUCCHH.

1.7. TupekTop HasHa4daeT OTBETCTBEHHOTO ceKpeTaps IIpuéMHOM KOMHCCHM M3
9HCia IPENogaBaTellbCKOro0 cOCTaBa KOJIemKa eXXeroqHo.

1.8. Pabora mpuémHON KOMHCCHM O(GOPMILIETCS MPOTOKOJAMH M IIPHKAa3aMH,
YTBEPXKICHHBIMY IIpE/ICENaTENIEM U OTBETCTBEHHBIM CeKpeTapeM IpHUEMHOM



Komuccuu  Kojulemka. CIHMCKM abWTypHeHTOB, 3a4HCIEHHBIX B CTYICHTEHL
IICJaTal0TCs KaK IPUIOKEHWE K IIPOTOKONY M IpuKasy. JIro6oe BHeceHWe B HUX
M3MEHEHH QUKCHPYeTCs IIPOTOKOIOM ¥ IPUKA30M. Pemens mpuéMHO KoMuccHy
NPHHUAMAIOTCS. MTPOCTHIM OOJBIIMHCTBOM TOJNIOCOB IIPYM HAJIWYWK He MeHee 2/3
YTIBEPXKIEHHOI'O COCTaBa.

1.9. Cpox nonHOMOYHIt IPHEMHOM KOMECCHH COCTAaBIIAET ONUH KaJICHAAPHBIA IO,
Pabora npuéMHON KOMUCCHH 3aBEpIIAETCS OTIETOM 06 MUTOTaX IIpHeMa, KOTODHIH
3aCIyLINBAETCS Ha IIe1arorMIecKoM COBETe KOJLIEKA.

2. OyHKIHNH NPHEMHOi KOMHCCHH
2.1. IlpuéMHas KOMHCCHSA KOJIIE/Ka BEIIONHSET CIIEYIONIHe (QYHKIAH:
- pa3pabaThIBAET U YTBEPKIAET PeKIaMHO-HHDOPMAIMORHEIE MaTEpPHATIEL
- TPOBOAUT IPO(YOPHEHTAIMOHHY paboTy COracHo InlaHy paGoTHL 10
IPO(QOPHUEHTAIINHY, OPTaHU3YET U IPOBOIAT SPMAPKH YIEGHEIX MECT;
- paspalaThIBaeT IpaBWIa MpUeMa B KOIUIEK Ha MIAHUPYIOMMA CPOK IPHEMa U
IPENICTABIISET UX Ha yTBEPXKICHUE TUPEKTOPY;
- OIpENEeJIAeT yCIOBUS TPHEMA, KOIMYECTBO MECT II0 CIIEIMATBHOCTSIM IS
IIOCTYIAOIIUX JIKI[ B KOJIIEK IO OTOBOPaM Ha IIATHOH OCHOBE;
- OpraHu3yeT IIpHeM [OKYMEHTOB, UX OQOpMIIeHHe M XpaHeHWe Ha IepHOJ
3aYNCIICHNUS;
- OIPENEIIIET YCIOBHS YUaCTHs [IOCTYIAIOMUX JIUI B KOHKYPCE;
- IIOATOTaBIUBACT, OPTaHU3YET U IIPOBOAUT BCTYIIUTEIBHEIE HCIILITAHMN,
- TOTOBUT MH()OPMAIWIO IJIT pa3sMeIeH s Ha caiiTe KOILIeKa;
- AHAIMM3KUPYET U 000011aeT, Pe3yIBTATH IIPHEMa U 3aUMCIICHH)S, TTOCTYIAIOIIIK JIHI]
B KOJUIEIIK;
- BHOcHT cBenenus B OVIC I'HA, AUIC «3auucnenne B II0OOy.
2.2. Cexperapuar NpUEMHON KOMECCHE KOJIUIE/PKa (OTBETCTBEHHBIA CEKpeTaps,
TEXHUYECKUHU CEKpeTaph):
- OpPraHu3yeT KPYIrIOrOOWIHBIA IPHEM IIOCETHTeNEH II0 BOIPOCaM MOCTYILICHHUS B
KOJUIEIDK, OCYIIECTBILIET 00pabOTKy 3alpocoB IpakAaH, MaeT CBOEBpPeMEHHEIE
OTBETEHI;
- IPOBOJMT KOHCYJIBTAIMH C IIOCTYIAIOIMUMY JIMIAMH TI0 BEIOOPY CIEHANTbHOCTH,
HanboJIee COOTBETCTBYIOMEH HX CIIOCOGHOCTAM, CKIIOHHOCTSM U [IOJTOTOBKE;
- OCYMIECTBILIET CB3b IO TelehoHy ¢ abUTYpHEHTAMH M WX POAUTEISIMH IIO
Pa3IUYHBIM BOIIPOCAM;
- KOHTPOJHPYeT [NesITEIbHOCTh TEXHUYECKUX, HWH(MOPMAIMOHHBIX M OBITOBBIX
ciry»x0, obecreYnBaromuX OPTaHU3aIIMIO U IPOBEIeHHE IIpHeMa CTYIEHTOB.

3. KomneTeHOHs 41eHOB NPHEMHON KOMHCCHH KOJLIeIKA
3.1. IlpencenaTrens npuEMHON KOMUACCHH KOJLIEMKA:
3.1.1. PykoBoguT Bcel NeATENTbHOCTBIO NPUEMHON KOMMCCHH KOJIJIEKA U HECET
OTBETCTBEHHOCTH 3a BBITIOJTHCHHE YCTAHOBIIEHHBIX IUIAHOB IIPHEMA, COOIIONEHUE
[IpaBUI TpUEMa M APYIMX HOPMATHBHEIX JOKYMEHTOB, BKIFOYas TPeOOBAaHHA
HACTOAIIET0 IOJIOKEHHUSA U PEeIIeHUH MPUEMHON KOMUCCHH.

3.1.2. VTBepxxmaer romoBoi mwiaH paboTs! MPUEMHON KOMUCCHH KOJIJIE XA U IIJIAHBI
MaTEepHAIbHO-TEXHUYECKOT0 00eCTIeueH s IpHeMa.



3.1.3. OnpenensgeT pexxuM pabOThI MPUEMHON KOMHUCCUHU KOJUIEKa, a TaKKe BCeX
CcITy>x0, 00ecreunBarOIX IOITOTOBKY U IIPOBEIEHUE IpHEMa.

3.1.4. PacupenenseT 00s3aHHOCTH MEXTy WICHAMY IIPUEMHON KOMUCCHH KOJIIeIKa
B [IpeJieflaX yCTaHABIUBAEMBIX (hYHKITHH.

3.1.5. JIoBOOHT [0 CBEJEHM YICHOB IPHEMHOM KOMUCCHY KOJIIeIKa HHOOPMAITHIO
0 HOBBIX MHCTPYKTUBHBIX JOKYMEHTaX, IIPAKa30B U T. II.

3.1.6. IIpoBOOUT IIpueM IpakaaH II0 BOIIPOCAaM IOCTYIIEHUS B KOJUISIK.

3.2. 3amecTUTeNs IpeceaaTels IpUuEMHON KOMUCCHH:

3.2.1. OcymecTBIieT HENIOCPEeICTBEHHOE PYKOBOACTBO MNPO(OPHEHTAIIHOHHON
paboToii KOJIemkKa, CHUCTEMOH IIOATOTOBKM a0WTypHEHTOB K IIOCTYIUIEHHIO B
KOJUIEK, PEKJIaMHO-MH(GOPMAIIMOHHEIM O0ecIIeueHuEM IIpreMa.

3.2.2. OpraHu3yeT ¥ KOHTpPONIUpPYeT IpHUeM CTYAEHTOB Ha JOTOBOPHON OCHOBE.
3.2.3. OpranusyeT u3ydeHUE UWICHaMU NPUEMHON KOMHCCHHU [IpaBHIl IIpreMa B
KOJUIEK U IPYTUX HOPMAaTUBHEIX JOKYMEHTOB 10 TIPUEMY.

3.2.4. B orcyrcTBHe npercenareis NpUEMHON KOMHUCCHH OCYIIECTBIISIOT 00Iee
PYKOBOJZICTBO paboTo# IprueMHOM KOMHCCHH.

3.3. OTBETCTBEHHBIH CeKpeTaps:

3.3.1. KoopaurupyeT nesaTeasHOCTh Ipo(hOpHEeHTAIIMOHHOM paboThl U MTOATOTOBKY
aOUTypHEHTOB K IIOCTYIICHUIO B KOJUIEIK.

3.3.2. Oprarusyer peKIaMHO-MH(DOPMAIMOHHYIO paboTy IpHEMHON KOMHCCHH
KOJUIeKa.

3.3.3. I'0TOBHT K ITyOIUKaWK IPOCIEKTH U APyTHe peKIaMHO-HH()OPMAaIMOHHEIE
MaTepHalIbl IPUEMHON KOMUCCHUU KOJUIEKA.

3.3.4. Bener KpyriOTOOWYHBIM IIpHeM TpaXIaH, CBOEBPEMEHHO JAeT OTBETHI Ha
IIMCEMEHHEIE 3alIPpOCH] IPaXkIaH 10 BOIIpOcaM Ipuema.

3.3.5. Ilo mopy4enuro mpelcemaTens, 3aMeCTHUTeNlsl IpeicemaTens IpUEMHON
KOMHCCHM KOJUIEDKA OCYIIECTBIIIET OIEPaTMBHOE YIIPaBIeHUE CIy)KOaMwu,
obecrnieunBaOIMUMA paboTy MPUEMHON KOMUCCHY KOJLIEIKA.

3.3.6. OpranusyeT NOATOTOBKY ITOKYMEHTAIUU MPUEMHON KOMUCCHE KOJIIeMKa 1
HaJjlexalree ee XpaHeHHUe.

3.3.7. IIpoBepsieT TOTOBHOCTE K paboTe MpUEMHOMW KOMHUCCHH ([e/IaeT 3asABKM Ha
OaHKH, 3aKa3bIBAET KaHIENAPCKHE IPUHAIEXXHOCTH U T. I1.);

3.3.8. Opraamsyer yudeOy, HHCTPYKTaX TEXHWYECKOTO NepcoHala IPHEMHOMN
KOMHCCHH KOJUIEIKA, a TaKXe OCYIIECTBISIET OIEpPaTHBHOE PYKOBOJICTBO €ro
paboTo.

3.3.9. KoHTponupyeT NpaBHIBHOCTE OGOPMIEHUS JOKYMEHTOB IIOCTYIAIOIINX U
BeJIEHHE PETUCTPAlMOHHBIX XyPHAJIOB.

3.3.10. I'oToBUT MaTrepuanbl IS 3acelaHUil NIPHEMHOM KOMHCCHM KOJUIEIKA.
3.3.11. I'oTOBHUT IPOEKTHI MPUKA30B IO MPUEMHOM KOMUCCHH KOJLIEIKA.

3.3.12. KonTponupyeT NpaBUIEHOCTE O(QOPMIIEHHUS JIMIHBIX IeN TTOCTYIIAOIIHX.
3.3.13. OGecnieurBaeT COXpaHHOCTH JTMYHBIX MIENT TOCTYIAIOITHX.

3.2.14. OpranusyeT Ipolecc Nepegadd JIMYHBIX el MOCTYMUBINNX B YUeOHYIO
YacTh COBMECTHO C TEXHUYECKUM CEKPETapeM.

3.3.15. Pasmemaer HeoOXoouMyro HH(QOpMAIMIO IO TPUEMHOM KOMHCCHH Ha
oduUIMaTEHOM caiiTe KotemKa 1 HHGOPMAIIMOHHOM CTEHJIE.

3.3.16. I'0TOBHT ¥ IIpeOCTABIAET OTIETHYIO TOKYMEHTAIIUIO 10 UTOTaM MPHeMa B
BBIIMIECTOAIIIAE OPTaHEbI.



3.4. Texauuaeckuit ceKpeTapb:

3.4.1. Paboraer moOJ HENOCPEICTBEHHEIM pPYKOBOACTBOM OTBETCTBEHHOTO
CeKkpeTapst MpUEMHON KOMUCCHH U BBIIIOIHSET €0 OPYUEHHUS.

3.4.2. BeimonsseT 06493aHHOCTH OTBETCTBEHHOIO CEKPETaps IPHEMHON KOMICCHH B
€r0 OTCYTCTBHE.

3.4.3. IlpoBepsieT NpaBUILHOCTE OGOPMICHHS JIMIHEIX el a6HTYPHEHTOB.

3.4.4. PeructpupyeT IW4HEIE [eNla B XKypHAIaX PETUCTPAIlUH 110 CIIEIHAIFHOCTIM,
IIOATOTABIMBAET JIUYHEIE Jela IS 3aUHCIICHMS.

3.4.5. CpoeBpeMeHHO OOHOBIET HH(MOPMAIMOHHBEIM CTEHI B TEYEHHE BCETO
nepuosia paboTel MPUEMHON KOMUCCHH KOJIEKa, CBOEBPEMEHHO IIPEOCTABIAET
CBEICHHS IIPOrPAMMUCTY IJIA pasMeIIeHus Ha caiiTe KOoJIemKa.

3.4.6. BezieT IpOTOKOIIBI 3aceaHuil WIEHOB IPUEMHOM KOMUCCHH.

3.4.7. OpranusyeT polecc nepefadu THYHEIX [l MOCTYUBIINX B y4e6HYI0 4acTh
COBMECTHO C OTBETCTBEHHBIM CEKPETAPEM.

3.4.8. 'OTOBHUT CTATHCTHYECKHUE JAaHHBIE MJIS OTYETOB.

3.4.9. TIlocne 3aBepmieHHS pabOTBI IPHUEMHONM KOMHCCHH TOTOBHUT BCIO
JOKYMEHTAITUIO U COAYU B apXUB.

3.5. UneHs! npuéMHON KOMHCCHH:

3.5.1. Y4acTByIOT B 3aceIaHUSX MPUEMHON KOMUCCHH.

3.5.2. TlpoBOJAT KOHCYNBTAI[MK O MPaBHUIIAX IPHEMA, ITOPAAKE 3aUKCIEHHUS, [0
0(pOPMIIEHHIO TOKYMEHTOB.

3.5.3. Bemyr mpueM [OKyMEHTOB, IIPOBEPSIOT MPABUIBHOCTE O(GOPMICHHS,
IPOBEPSIOT IIepeueHb HEOOXOAUMEIX JOKYMEHTOB IS ITOCTYIUIEHHUS, 0()OPMIIIIOT
JUYHOE JeIo.

3.5.4. HecyT nu4HyI0 OTBETCTBEHHOCTb 3a [PAaBUIIBHOCTE IpHEMa ¥ 0)OpMIICHHE
TOKYMEHTOB a0UTypUEHTa, a TAKKe X COXPAHHOCTb.

3.5.5. CparoT nu4HBIE Iella TEXHWYECKOMY CEKpeTaplo U JaibHeirel
PETrUCTpaIInHy.

3.5.6. '0TOBST HEOOXOAUMEIE OKYMEHTEI K 3a4UCIICHHIO.

3.5.7. PaboTaroT ¢ TeKymIei JOKyMeHTallueH.

4. Opranuzanus paGoThl IPHEMHON KOMHCCHH H JeJIONPOH3BOACTBA
4. Opranuzanus paGoThl IPUEMHOM KOMECCHH KOJUIEKA M JeTOIPOU3BOICTBA
IOo/DKHa  ofecreduBaTh  COOJMIOJEHHE IIpaB JIMYHOCTH X BBIIONHEHWE
rOCYyapCTBEHHBIX TpeOoBaHMI K IpHeMy B KOUIeK. lIpHeMHas KOMMCCHA
OIPeZEeIeT U TOKYMEHTAIBHO 0(OPMIIIET 00S3aHHOCTH BCEX JIMII, IPUBIIEKAEMBIX
K ITIOATOTOBKE U IIPOBEEHUIO IIpHeMa CTYIEHTOB B KOJUIEIK.
4.1. [lo Hayama mpweMa IOKYMEHTOB NPUEMHONM KOMECCHH OIpENesieT u
OOBABISIET:
4.1.1. He no3nuee 1 mapTa:
- IpaBuUIIa IpUEMa B KOJLIEK;
-IpaBuIa TMpHeMa Ha oOydeHHWe IO [oroBopaM o0 OKa3aHHH IDIATHBIX
00pa3oBaTENBHBIX YCIIYT;
- IIepedeHb CIIeIMANbHOCTeH, II0 KoTophIM Kommemkx o6®sBiaser mpueM B
COOTBETCTBUH C JIMIIEH3UEH Ha OCYIIECTBIEHNE 00pa30BaTeNbHOM NeITENLHOCTH (C

BBIIENICHHEM (OpM MONydeHus obpasoBaHus (ouHas Gpopma o6ydeHHMs, 3a0dHAS
dopMa oOydeHms);



- TpeOOBaHKA K YpPOBHIO 00pa3’oBaHHUs, KOTOPOE HEOOXOMMMO IS IOCTYIIIEHHUS
(ocHOBHOE 06Iee MK cpefHee 00Iee 00pa3oBaHue);

- [IEPEYEHDb BCTYIUTEIbHBIX UCIIBITAHH,

- “H(OPMaIHIO 0 GopMax IIPOBEIEHUS BCTYIUTENbHBIX UCIBITAHMIA;

- HHGOPMAIKIO O BO3MOXKHOCTH IIpHeMa 3asBIIeHU U He0OXOMUMBIX JOKYMEHTOB,
npexycMoTpeHHBIX IIpaBunamu, B 31eKTpOHHON QopMe;

- 0COOEHHOCTH IPOBENEHUS BCTYIUTENbHEIX UCIBLITAHMY I MHBAIMIOB M JIUII C
OTpaHWYEHHBIMU BO3MOXKHOCTSIMH 3I0POBbS;

- HHGOPMAIIHIO 0 HEOOXOAUMOCTH MTPOXOXKIEHHUS TOCTYIAIONAMH 00s3aTeNbHOT0
IIPEIBAPUTENBHOIO MEAWIIMHCKOr0 ocMoTpa (oOciemoBaHus), ¢ yKa3aHHEM
IIepeIHs Bpavel-CIEIHAINCTOB, IEPEeYHs JTaOOpPaTOPHBIX ¥ (QYHKIMOHATIBHBEIX
UCCIICMOBAHWM,  IepedHs  oOIUX ¥  JONONHHUTENBHBIX  MEIUIAHCKUX
IIPOTUBOIIOKA3aHUM

4.1.2. He no3nuee 1 uroHs:

- 00I1Iee KOIMIECTBO MECT AJISI IIPUEMa 10 KaX [0l CIIeIMaIbHOCTH, B TOM UHCIIE TI0
PasIMYHBIM (popMaM IoIydeHus obpaszoBanus (ouHas GopMa oOyueHHs, 3a04HAs
dopma oOyueHms);

- KONWYECTBO MECT, (UHAHCHPYEMBIX 3a CUeT OMOMKETHBIX aCCUTHOBAHWM
(henepambHOTO GrOMKETA, GF0MKETOB CyObeKTOB Poccuiickoit Meepaliy, MECTHEIX
OIOIDKETOB 110 KaXJOU CIIENMAILHOCTH, B TOM YHCIE 110 PAa3THIHEIM (GopMam
noJTy4eHust 00pasoBanus (04Has hopMa oOydeHus, 3a0uHas GopMa 06yIeHHs);

- KOJNHMYECTBO MECT II0 KaXIOH CIENUATbHOCTH IO JOroBOpaM 00 OKa3aHHH
ITaTHBIX 00pa30BaTENbHEIX YCIYT, B TOM YHCIIE II0 Pa3IHIHEM (hopMaM HOIydeH s
obpazoBanus (ouHas hopma 00yueHws, 3a09Has hopma o6yueHMs);

- IIpaBUJIa ITOJAYd ¥ PAaCCMOTPEHHS alelULAIUX II0 pe3yJbTara BCTYIHTENbHBIX
HACIIBITAaHUMN;

- MH(QOPMAllMI0O O HAIWYIAM OOIIEKWTHS U KONHYECTBE MECT B OOIIEKWUTHH,
BBIIETIAEMBIX I MHOTOPOJIHUX TIOCTYIIAIOIINX;

- obpaser; nmorosopa 00 OKa3aHMM ILIATHBIX OOPA3OBATENBHEIX YCIyr Ha 6ase
OCHOBHOT'0 001Ilero 06pa3oBaHus 110 09HOH (opme oOyueHus, Ha O6aze cpeIHero
obmero o6pa3oBaHus 10 0UHOHN hopme 00ydeHns, 32049HO hopMe 00yIeHHMS.

4.2. IlpueM MOKyMEHTOB PETHCTPUPYETCS B XKypHAIAX yCTAHOBJIEHHON (hopMsl. B
ZieHb OKOHYaHUs TIpreMa TOKYMEHTOB Ky PHaIbl 3aKPBIBAIOTCS UTOTOBOM YePTOH ¢
IIOJIIHMCHI0 OTBETCTBEHHOI'O CEKpeTaps IPUEMHOM KOMHUCCHH.

4.3. Ha Ka)<[1oro moCTyTalOLIero 3aBOAUTCS JIMIHOE [€JI0, B KOTOPOM XPaHATCS BCE
MTOIaHHEIE UM JOKYMEHTEI U MaT€pUANTBl BCTYIIUTENBHBIX UCIIBITAHUMN.

4.4. JXypHalBl perucTpaliii W JIMIHBIE Jefla IIOCTYNAOMMX JIUI XPAHATCS Kak
TOKYMEHTEI CTPOTOM OTYETHOCTH.

4.5. ITocTynmaromyM JIHULaM JaeTcs PacIUCKa O IPUEME JOKYMEHTOB.

4.6. Iloctymaromuii BIpaBe IIOZATH 3asBIEHHE OJHOBPEMEHHO HA HECKOIBKO
CIIEIHATIFHOCTEH.

4.7. AOWTYpHEHTEI, IOJABIIHE KONHM [JOKYMEHTOB, 00S3aHBI IIPEIOCTABHUTE
NIOATTMHHUKY TOKYMEHTOB HE II03[HEe IIOCIeTHEr0 JHs IpUeMa JOKYMEHTOB.

4.8. Perenre MpuEMHON KOMUCCHH KOJLIEIDKA O 3a9MCIECHUM B COCTaB CTYIEHTOB
0(hOpMIIIETCSI IIPOTOKOJIOM, B KOTOPOM YKa3EIBAFOTCSI OCHOBAHMS 3aUHCIICHHUS.



4.9. Ha ocHOBaHMM pelleHMs NPHEMHON KOMWCCHM HM3[aeTCs IIPHKa3 IUApeKTOpa
KOIIe[DKa O 33a49UCICHUM B COCTaB CTYAEHTOB, KOTODBIH pasMelaercs Ha
O(QHIIMATEHOM caiiTe ¥ MHPOPMAIMOHHOM CTEHIE KOJLIEKA.
4.10. 3auncieHHBIM B COCTaB CTYHEGHTOB IO MX MPOChOE BEIMAIOTCS CIIPABKH O
IIOCTYIUIEHUU B KOJIIEK.
4.11. lHOrOpOIHEM CTyI€HTaM, 3a4UCICHHBIM Ha 3209HOE 00yUeHHe, BEICHIIASTCS
[IACEMEHHOE U3BEIICHHE.
S. OT4eTHOCTH MPHEMHOM KOMHCCHH

5.1 Pabora mpuémHON KOMMCCHE 3aBepIIaeTcss OTYETOM 00 HTOraxX IpHeMa Ha
3aCeaHuH [IEJarOrMIeckoro COBETa.
5.2. B KauecTBe OTYETHEIX [OKYMEHTOB IIPH IIPOBEPKE PAaGOTH NPHEMHOMN
KOMMCCHUH BBICTYIIAIOT:
- IpaBHUIIa IPUEMa B KOJLIEK;
- JOKyMEHTEI, TIOATBEPKJAIOIIKe KOHTPOIbHEIE IUMPEI IPHUEMA;
- IIPUKA3EI 110 YTBEPIKIEHHUIO COCTaBa IPUEMHON KOMUCCH,
- MPOTOKOJIBI MPAEMHON KOMUCCHHU KOJIIEKA, XKy PHAJIEI PETUCTPAIMH JOKYMEHTOB
IIOCTYTAIOIINX;
- IOTOBOPEI HA IIOJTOTOBKY CIIEIIUAIMCTOB Ha IUIATHON OCHOBE;
- THYHEIE Jela [OCTYIAOIINX JIHIT;
- IPUKas3kl O 32YKCIIEHUN B COCTaB CTY/IEHTOB.

6. Opranusanus GopMHPOBAHHS JIHYHBIX e/l IPUEMHOH KOMHCCHH
6.1. Jluunoe neno abutypuenTa ohopMIIseTcs B IPUEMHON KOMUCCHH KOJUIEIKA B
COOTBETCTBUHU C IEHCTBYIOIMMHK IIpaBUJIaMK IpuéMa KOJUIEIDKA M HACTOSIIAM
IIOJIOXKCHUEM O MPUEMHOM KOMHCCHU M XPaHUTCS B IPHEMHONM KOMUCCHM Kak
JIOKyMEHT CTPOr'OM OTYETHOCTH.
6.2. CdopmupoBaHHEIE IMYHBIE Jela 3a4MCIEHHBIX CTyAEHTOB IPHEMHOM
KOMMCCHHU KOJIIeXKa IIEPENAET 110 aKTy B yueOHYIO JacTh He IIO3IHEE, UEM 34 IISTh
IHEHR 1o Havaya y4eOHOro roja.
6.3. K MoMeHTy mepenadun JIMIHOrO JeNa W3 MPHUEMHOM KOMHCCHH KOJJIEIKA B
Y4eOHYI0 YacTh OHO JIODKHO COZEPIKaTh CIEAYIOLIre 003aTeIbHEIe JOKYMEHTH:
- OIIACh TOKYMEHTOB;
- 3asBJIEHHE O IIpUEMe B KOJIE/DK HA MMS JUPEKTOpa II0 YCTaHOBJIEHHOM (GopmMe ¢
yYKa3aHWEM CIIEIIHaIbHOCTH, U30paHHOU MTOCTYIAFOIIHIM;
- IOKyMEHT IoCyJapCTBEHHOro obpasia 00 00pazoBanuy;
- KCEPOKOIHUsA TOKYMEHTa YJIOCTOBEPSIOLIETO IUIHOCTE U TPXKIAHCTBO (IIACIIOPT)
U €ro (BTOpas, TPeThsI U ISITask CTPAHHUIIEL);
- 4 doTorpaduu 3x4;
- Pe3yIbTaThl BCTYIIUTEIbHBIX UCITEITAHMNIN;
- KCEPOKOIIKA CBUAETENHCTBA O OpaKe;
JIOTIOJIHUTENIbHBIE JOKYMEHTEI:
- JIOTOBOP AJIs MTOCTYTAFOIIUX JIMI[ Ha MECTa II0 JOTOBOPaM C OIIATOM CTOMMOCTH
o0OydeHus;
- coryiacre Ha 06paboTKy IepCOHATBHEIX JaHHBIX;
- 3aKIIoYeHHe 00 OKBHUBAIEHTHOCTH JOKyMeHTa 00 oOpasoBanmm (IpH
IIOCTYIUIEHUY WHOCTPAHHBIX I'PaXKIaH).
6.3.1. JleTH-cHMpOTBI M METH, OCTaBIIMECS O0e3 IIOIEeUYEHHUS poaurteneu: -
CBUIETEIBCTBO O POXKISHUHU (KOITHS);



- TOKYMEHT, yIOCTOBEPSIOIIMHI JTMIHOCTD ¥ I'PaXXTAHCTBO (KOIIHs);

- TIACTIIOPT 3aKOHHOT'O IIPeACTaBUTeNs (KOITHs);

- OKYMEHT, MOATBEPXKAAIOIIMY CTaTyC peOeHKa: pelleHne Cy/a, II0CTaHOBICHHE,
3asBJICHHUE (O JIMIIEHAN POJUTENBCKUX [IPAB, OTPAHMYEHHUH B POIUTENECKIX IpaBax,
IPU3HAHUY DPOJAUTENeH OE3BECTHO OTCYTCTBYIOIIMMHM, OTOLIBAHME HAKA3aHWSA B
YIPSXKACHNS, HCIIONHAOIINX HaKa3aHUe B BUAE JIUIIEHUS CBOOOBI, CBHIETEIHCTBO
O CMEpPTH ¥ T.J.); WIK KOIMS [JOrOBOpa O Iepefade peGeHKa HA BOCIHMTAHHE B
IIPUEMHYIO CEMEIO;

- pelneHue (KOIWs) OPraHOB ONEKH M IIOIEYUTENILCTBA 00 YCTaHOBJIECHUH HAaL
HECOBEPIICHHOIETHIUM PeOEHKOM OIeKH (TIOMEUNTENLCTBA) HITH KOIIHS ZOTOBOpA O
nepenade pebeHKa Ha BOCIIUTAHUE B IPHEMHYIO CEMBIO;

- cnpaBka ydapexaenus 3AI'Ca o BHeceHMH cBeleHwmit 06 oTme pebeHKa co CIIoB
MaTepu (popma-25);

- CIIPaBKa OPraHOB ONEKH (IIONEYMTENIHCTBA) O IPEKPAIEHWH BBIILIAT W HWHBIX
COIIMANIBHEIX ITOCOOUH Ha pebeHKa;

- [IOCTaHOBJICHHUE (KOIW) O MPHHATHY Ha YUeT IPaXIaH B Ka9eCTBe Hy K IaOIIXCs
B )KHJIBIX MMOMEIIEHUSX, IIPENOCTABIIEMBIX 110 JOTOBOPAM COLMANBLHOTO HaiiMa.
6.3.2. JleTu-wHBaTH I, HHBAIHIE! 1,2, 3 TpyIIL:

- 3aKJIOYEHNe yIpexAeHHUs 'ocynapcTBeHHON MeIMKO-COIMaIbHON SKCIePTH3EL,
€CIIM faHHOe O0ydYeHHe 110 H30PaHHON CIENUATFHOCTH He IIPOTHBOIOKA3AHO.

6.4. IlocTymaromue, IpeCTaBUBINKE B IPHEMHYIO KOMHICCHIO KOJLIEIDKA 3aBEIOMO
IOIJIOXKHBIE ~ NOKYMEHTBI,  HECYT  OTBETCTBEHHOCTb,  IIPEIyCMOTPEHHYIO
3aKOHOJATensCcTBOM Poccuiickoit @eneparmy.

6.5. Jludamble nenma (C KOIMSIMH JOKYMEHTOB, HE 3a4HCIIEHHBIX abWUTypHUEHTOB)
XpaHATCA B IPUEMHON KOMHUCCHH KOJIIEIKA B TEUEHHUE IIECTH MECAILIEB C MOMEHTA
Hatalla mpueMa JTOKyMEHTOB, & 3aT€M YHUYTOXAIOTCSA B YCTAHOBIEHHOM IIOpSKeE.
6.6. [loIMHEIKY HEBOCTPeOOBAHHEIX JOKYMEHTOB 00 00pa30BaHMH II0CIIE U3BITHUS
U3 JIMIHBIX JIEJT IIePeatoTCs 10 OIIMCH Ha XpaHeHue B apxus Koimnemxa.

6.7. Mudopmarys IUIHOTO Mena aGWTypHeHTa OTHOCHTCH K [IEPCOHAIBHBIM
AaHHBIM W HE MOXET IIepeljaBaThCsl TPETHHM JIHIaM 33 HCKIIFOYEHHEM CIIydaeB
IIPEeNyCMOTPEHHBIX 3aKOHOIATEIHCTBOM.
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